Property Administrator - residential rental properties

Small, hands-on property management company is looking for a property administrator to work at its head office located at Hwy 404 and Steeles Ave. East.
Requirements for this position:

- experience in property management, any level

- knowledge of the Residential Tenancies Act

- computer literate: Microsoft Word and Excel; knowledge of Yardi software a bonus

- bookkeeping experience: accounts payable and receivable

- excellent customer service skills

Please send your resume to Sally Hornar, via email: sallyhornar@gossnerltd.com, or fax: 416-366-3637.
